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ANNOUNCING THE DISCOVERY ACADEMY 
FOR KIDS 8 – 14.

This is an innovative program developed with 
Highline College. Your child will get fun and 
enriching learning experiences in our camps 
designed just for them.

» Full day camps

» Project based learning

» Transportation Drop off Options &  
 Extended Care

» Partnering with other public colleges  
 for unique learning experiences

» Art, Marine Sciences, Robotics, Coding,  
 Kids in College, etc.

Registration will open on January 3 rd.  
Sign up for our Discovery Academy mailer  
to receive links, information on how to register 
and an invitation for one of our free parent 
information sessions.

Sign up at
CE@greenriver.edu
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January 6th Select Committee Hearings Work: A Year Later

Tuesday, January 10th  Member Rate: $29.00 (25202) 
Auburn Center 230 with Richard Elfers  General Public: $49.00 (25479) 
It's certain that the hearings have had an enormous impact upon politics and government in the United States. 
Two years have now passed since the January 6th attempted coup. Find out the impact of those hearings upon 
Americans like you and me.  
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Pr ime Time

Prime Time is a program for active adult learners 
ages 55 and older. The yearly membership 
fee of $55 entitles members to a discount on 
Prime Time and Continuing Education classes 
and special invitations to campus events. Join 
us and enjoy stimulating, intellectual, short-
term classes and tours! Non-members are also 
welcome to participate.
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Pr ime Time

Memoirs Workshop 

Saturday, February 4th  Member Rate: $39.00 (31279 ) 
Auburn Main Campus West Building 109  General Public Rate: $59.00 (31286 ) 
In this three-hour, short memoir workshop you will learn the basics of writing your stories in a compelling and creative 
way. Memoirs can easily become dry and factual. But the best memoirs pull the reader in by using the same elements 
used in fiction, such as descriptive writing, metaphor, conflict, tension, story arc and dialogue.   
In the workshop we will do writing prompts focused on these elements, as well as write an outline or rough draft of a 
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Professional  Development

Professional Development
BUSINESS AND FINANCE

Explore the financial concepts and 
accounting processes used in most 
businesses, and gain practical techniques 
to increase your effectiveness. Topics 
include the accounting cycle; resource 
allocation; financial performance; cash flow; 
the importance of cash; your role in cash 

flow success; financial information that drives your organization; and how 
business reports are assessed and analyzed. Certificate includes three 
month-long courses. Fee $495.
Item:   Jan 4 – Mar 23 ONLINE

Visit greenriver.edu/ceOnline for course details.

Accounting and Finance for  
Non-Financial Managers Certificate
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Human Resources

HR Generalist Certificate

HR Generalists are expected to be experts in every human resource 
function, including hiring, compensation, payroll, performance 
management, employment laws and more. Green River’s HR Generalist 
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Professional  Development

Supervision Certificate

Supervising others can be a challenging, yet rewarding, experience. Whether 
you are a new supervisor, or you want to brush up on your supervisory 
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Professional  Development

Working Smarter 
Time is a valuable resource that can be costly to a company when wasted. 
In this course you will develop communication strategies to minimize time 
loss, evaluate personal and organizational time-wasters, learn to establish 
meaningful priorities and determine ways to deal with disruptions and 
unanticipated drains on time. Additional topics include schedule planning, 
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Technology
Computer Basics

Computer Fundamentals with Windows 10 
Develop the skills you need to effectively use a computer. Start by exploring 
Windows 10, and discover the tools that aid your productivity, such as program 
controls, the Start menu, the taskbar, apps, basic word processing and email. 
Then, learn about file management, including how to create and save files and 
folders. Finally, get best practices for conducting Internet searches effectively 
while protecting yourself against threats. Some elements requiring a Microsoft 
account may be demonstrated but not practiced. Textbook included. Fee: $269
Item: 26504 Gayle Larson Kent KC 255
Sessions: 4 Tu, Th Jan 17 – Jan 26 5:30 – 9PM 

Instructor Bio
Gayle Larson

Gayle consults and works with companies and users to utilize programs 
such as Microsoft Word and Excel for optimum results, targeting the 
features and methods that best suit the need. Solution-based training 
has included customizing Excel spreadsheets, tailoring features, linking 
worksheet data to automatically update, keyboard shortcuts, personalizing 
menus and toolbars, customizing workspace, sharing MS Office data, and 
using Excel as a database, to name a few.

Data Science

Data Analysts help companies 
make informed decisions, improve 
efficiencies, increase profits and 
achieve organizational goals. 
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Microsoft

 3 Class Series

Capture the power of Excel 2021 by taking the Excel Series. Series 
includes Levels 1, 2 and 3 at a discounted price. Topics include entering, 
moving and manipulating data; using formulas and functions; formatting 
text, numbers and cells; creating charts; building more complex functions; 
using data analysis tools like PivotTables and PivotCharts; making an 
impact with powerful chart and presentation features; lookup and decision-
making functions; auditing and error-handling; array functions; importing 
and exporting; what-if-analysis; automating repetitive tasks by recording 
and running macros; and forms. Prerequisite: Basic computer skills 
including Microsoft Windows proficiency. Textbooks included.

The Microsoft Excel 2021 Series includes:

 Microsoft Excel 2021 Office 365 Level 1

 Microsoft Excel 2021 Office 365 Level 2 

 Microsoft Excel 2021 Office 365 Level 3

Prerequisites:  Microsoft Windows proficiency and successful completion 
of Computer Fundamentals with Windows 10 and/or basic computer skills 
including the use of: program controls, start menu, task bar, applications, 
basic word processing, email, file management and internet searches. 

Capture the power of Excel 2021 by taking the Excel Series. Series includes 
Levels 1, 2 and 3 at a discounted rate. Prerequisite: Basic computer skills 
including Microsoft Windows proficiency. Textbooks included. Fee: $369
Item: 26611 Gayle Larson Kent KC 255
Sessions: 6 Tu, Th Feb 7 – Feb 23 8AM – 4PM 

Item: 26641 Gayle Larson Enumclaw  ENM 13
Sessions: 3 W Mar 1 – Mar 15 8AM – 4PM 

Item: 26574 Gayle Larson Kent KC 255
Sessions: 3 F Mar 3 – Mar 17 8AM – 4PM 

Microsoft Excel 2021/ Office 
365 Certificate Series

Microsoft Of�ce 2021/365 Essentials Certificate 

Discover the value of Microsoft Office 2021. Gain hands-on experience 
with Microsoft Office’s most popular applications, including Word for word 
processing; Outlook for email, calendaring and contacts; PowerPoint for 
presentations; and Excel spreadsheets.

The Microsoft Office 2021 Essentials Certificate consists of four courses and 
can be completed in as little as one quarter. Earn the Certificate by taking the 
courses individually, or register for the Series and save.
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Microsoft Outlook 2021 and Of�ce 365 Level 1 
Email is one of the most widely used methods of personal and business 
communication. Microsoft Outlook is a mail management system that is 
utilized to accomplish basic workplace and personal tasks. Topics in this course 
include creating and sending email; adding signatures to email messages; 
managing contacts and using contact groups; scheduling appointments and 
meetings; using the calendar; and customizing Outlook. Textbook included.

Prerequisites:  Microsoft Windows proficiency and successful completion 
of Computer Fundamentals with Windows 10 and/or basic computer skills 
including the use of: program controls, start menu, task bar, applications, basic 
word processing, email, file management and internet searches. 

For more information, please refer to our course outline.

This class is part of the Microsoft Office Essentials Certificate which also 
includes Microsoft Word, PowerPoint and Excel Level 1 at a discounted rate. 
Fee: $139
Item: 26510 Gayle Larson  
Sessions: 1 F Feb 10 8AM – 4PM 

Microsoft Word 2021 and Of�ce 365 Level 1 
Word's rich features and powerful tools can make creating professional 
documents easy and even fun. Topics include creating, formatting and 
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Onl ine Learning

To view the entire catalog or to register, visit:

greenriver.edu/ce-careertraining

SELF-PACED COURSES

Information Security Training

This online cybersecurity training 
course will prepare you for three 
globally recognized certifications. 
This course offers enrollment 
with or without vouchers. Proctor 
fees may apply, which are not 
included.

Salesforce: Power User

Salesforce is the most popular 
CRM in the world. Having 
a strong knowledge base in 
Salesforce not only enhances 
your marketability but gives you 
skills to be more efficient in day 
to day use.

Medical Billing and Coding 
(Voucher Included)

Train for an in-demand healthcare 
career in medical billing and 
coding.  This course will help you 
prepare for industry certification.

Procurement and Purchasing 
Management

Learn the basics of the supply 
chain process, purchasing, and 
contracting issues to provide 
you with the skills needed for a 
successful career.

Program Features: 
• Instructor mentor access
• Materials and books included
• 6-12 months to complete
• Start anytime
• Non-credit

ed2go Advanced Career Training

Prepare for employment in some 
of today’s hottest careers with 
a comprehensive, affordable 
Career Training Program.
Courses may be completed 24/7 from 
any location with internet access.

Prepare for a new career, 
certification  
or advancement

Business Operations Specialist

Learn the fundamentals of business 
management and operational 
planning with a veteran supply  
chain manager

Career Counselor and Life Coach

Learn all aspects of career 
counseling and life coaching, from 
working with clients to establishing a 
business.  Learn career development 
stages, planning fundamentals, and 
how to work with diverse audiences.  
Gain the industry-recognized skills 
needed to establish a successful 
coaching business as a career 
counselor and certified life coach.

Certi�cate in Family Mediation

Experience comprehensive training 
in the InAccord model of mediation 
with a special focus on a wide range 
of family disputes.

Front-End Web Developer

Learn the core skills needed to 
build websites. In this online web 
development course you will 
learn how to use HTML, CSS and 
JavaScript.

Full Stack Software Developer

Become an industry-ready 
software developer by learning 
different coding languages and 
intuitive technologies to create web 
applications that allow people to 
achieve specific tasks on a computer 
or another device.
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Language and Culture

Spanish 1 
This language course emphasizes conversation but also includes reading, 
writing, speaking and understanding the language. Course is geared toward 
the adult student seeking control of a language for practical application such 
as travel. Cultural, historical and social points of interest are also presented 
to provide a well-rounded, informative language program. Recommended 
Textbook (available ): Spanish in 10 Minutes a Day by Kristine K. Kershul (ISBN 
#1931873305). Fee: $155
Item: 22378 Arthur Morris Auburn Campus  WB 106
Sessions: 8 Tu Jan 10 – Feb 28 6:30 – 8:30PM 

Spanish 2 
Spanish II builds on what you learned in Spanish I. We will continue to 
emphasize conversation, but we will expand on reading, writing, speaking 
and understanding the language. This course is geared to expand on previous 
knowledge for practical application such as traveling. Cultural, historical 
and social points of interest are also presented to provide a well-rounded, 
informative language program. Fee: $155
Item: 22379 Arthur Morris Auburn Campus  WB 106
Sessions: 8 W Jan 11 – Mar 1 6:30 – 8:30PM 

Spiritualism: An Exploration 
This course will be focused on the spiritual tools available to us all within 
the realm of the “metaphysical” or beyond what we see. We will cover oracle 
cards, pendulum work, the “claires” and techniques for meditation and other 
breath work. Fee: $68
Item: 31442             Aley Martin



Register at ce@greenriver.edu
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Look Whats Offerred at the Enumclaw 
Campus!
Class         Page

Nonpro�t Fundraising: Emotion Sells Every Time Page 8

Adult Family Home Administrator-Orientation Page 8

Adult Family Home Administrator-Training Page 8 

HR Generalist Certi�cate (8 Class Series) Page 9

Introduction to HR  Page 9

Compensation and Bene�ts Page 10

Recruitment and Selection Page 10

Health, Safety and Security Page 10

HR Administration  Page 10

Microsoft Excel 2021/ Of�ce 365 Certi�cate Series Page15

Microsoft Excel 2021/ Of�ce 365 Level 1 Page 16

Microsoft Excel 2021/ Of�ce 365 Level 2 Page 16

Microsoft Excel 2021/ Of�ce 365 Level 3 Page 16

Art of Photography  Page 21

Photography: Lightroom Classic Page 21

Basic Pruning  Page 22

Fruit Growing in Your Backyard Page 22

Fly Fishing Washington Page 22

Introduction to Snowshoeing Page 22

Celebrate Your Story: Writing Creative Non�ction Page 23

Creating Fictional Characters Readers Can't Quit Page 24

The Five Dos and Don'ts of Writing a Novel Page 24

Enumclaw Campus is located at

1414 Grif�n Avenue

Encumclaw, WA 98022

PERSONAL INTEREST/enumclaw classes

Creating Fictional Characters Readers Can’t Quit 
Explore the finer points of developing fictional characters readers will love. 
Whether you are world-building, fighting crime, or writing romance, your main 
characters will drive the plot. This course, led by author Lynn Bohart, will guide 
you through techniques that will help you create characters that will compel 
your readers to follow them throughout the story and even into a series. s c  ( )]7ualTw 0 -1.088 T(Fee: $39it)Tj
/T1_4 1 Tf
0 Tw 0 -3 761 Td
tem:55 144it 
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Administr ation Building AD

Bleha Center for Performing Arts PA

Campus Corner Apartments
Student Housing  CCA

Cedar Hall CH

Facilities Oper ations FO

Fitness Center FC

Holman Libr ary HL
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A skilled workforce is a 
force multiplier and a key 
factor to economic success.

Whether it’s upgrading the skills of current 
employees or training new employees, Green 
River College Corporate Training can help!

We work with your business to develop a 
training program that meets your speci�c goals. 

» Business Skills




